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General Description of St. Patrick School 

St. Patrick School is a Catholic parish elementary school operating in the Archdiocese of Detroit providing an excellent 

Catholic education to over 450 students in grades Preschool through Eighth.  It offers a core curriculum of Religion, 

Reading, Math, Advanced Math, Language Arts, Writing, Social Studies, History, and Science as well as Physical 

Education, Computer Technology, Library, Art, Music, Life Skills, and Spanish. 

 

School Mission Statement 

St. Patrick School’s mission is to provide our students with an exceptional educational experience built upon faith, 

academics, and service, within a Catholic community that exemplifies the teachings of Jesus Christ. 

 

School Philosophy 

St. Patrick School is a part of St. Patrick Parish.  St. Patrick School provides students and parents with a community that 

shares Catholic traditions, worships together and assists those in need.  The school guides students in an atmosphere of 

continued growth through academic, spiritual and moral development. St. Patrick School develops students of integrity, 

with values to sustain and lead them in lives that make a difference. 

 

Archdiocesan Philosophy 

The Archdiocese of Detroit holds that Catholic schools serve as an extension of the educational ministry of the Church, 

which continues the teaching mission of Jesus. 

The dismissal of a student or family from a Catholic school in the Archdiocese of Detroit may occur when the conduct of 

a student or family member of a student is contrary to the teachings of the Catholic Church and constitutes a threat to 

the physical welfare or moral integrity of the Catholic school community or compromises the school’s ability to educate 

and form students according to its mission. In all contexts, Catholic charity must be demonstrated. 

 

  

 

9040 Hutchins 

White Lake, MI  48386 
(248) 698-3240 

www.stpwl-school.org 
 

 
 

Handbook Amendments 
Administration retains the right to amend this handbook at any time. 

Parents will be given notification should any changes be made. 

http://www.stpwl-school.org/


_________________________ADMISSION POLICY_________________________ 
 

Amended June 2012 

 

St. Patrick School is committed to quality education within a Catholic environment.  Consistent with this commitment, St. Patrick School has 

established an admission policy which fosters family involvement in the parish. 

St. Patrick School does not discriminate against students in admission or participation in any school program or activity on the basis of race, 

ethnic origin, sex or handicap which is unrelated to the student’s ability to utilize and benefit from the educational opportunities, programs and 

facilities offered by the school. 

All students are expected to participate in all instructional programs offered by the school.  Parents are expected to support and cooperate 

with all educational and administrative policies of the school.  Parents who do not abide by school policies or instructional programs and/or 

who are disruptive in their actions to such may be asked to withdraw their children from the school. 

Every new student will be admitted to our program on a trial basis for nine (9) weeks.  If there is consistent poor behavior, poor attitude or 

inattention to academics during this probationary time, the student will be asked to leave at the end of the nine (9) week period. 

Students who are not recommended for promotion in their previous school may not be accepted to the next grade at St. Patrick School.  

Students requiring special support services will be considered on an individual basis and must be able to perform in a regular classroom.  Their 

status will be reviewed annually.  We reserve the right to deny admission to any child whose needs we do not have the resources and ability to 

meet, or whose parents are motivated by concerns not consistent with the goals of the school or the policies of the Archdiocese of Detroit.  If 

this is determined, parents may be requested to place the child in a school elsewhere or may be denied readmission the next year.  Parents 

who disagree with this recommendation can appeal that decision to the pastor. 

All students shall comply with State of Michigan required Immunization and Health laws prior to admission. 

A copy of the student’s latest report card with final grades and attendance and copies of any standardized test scores and/or special support 

service evaluation reports must be given to St. Patrick.  All students will be tested to determine eligibility and placement.  Admission is 

considered incomplete until all these criteria are complete. 

 

Preschool and Kindergarten Requirements 
All preschool students must be four years old by September 1st and be able to be independent when using the bathroom and getting 

themselves ready to go outside.  

All kindergarten students must be five years old by September 1st and show that they are developmentally ready according to the Gesell 

Readiness Screening, in order to be accepted. 

* If the child is not five years old by September 1st, 2015, that child may attend St. Patrick School for the 2015-2016 school year if 

enrolled in the Transitional Kindergarten Program.  They would then be placed in the regular kindergarten program the following 

school year. 

Priority for Admission 
Priority for admission to St. Patrick School follows this order. 

1. Currently enrolled students are given first priority. 

2. Siblings of currently enrolled students will be given second priority. 

3. Tenure in the parish is determined by parent’s date of registration in the parish shall be the third priority. 

4. Parishioners of other Catholic parishes will be given fourth priority. 

5. Non-parishioners and non-Catholics will be given fifth priority.  

6. The pastor’s considerations will be the final determination of any admission. 

Enrollment information will be taken beginning in August to be put onto the waiting list for the following school year. The screening for 

kindergarten will be in June. Testing for grades 1-8 will be in April/May. 



Registration Policy 

Registration for currently enrolled students is conducted annually in February/March. Each family receives a form on which the parents are 

asked to fill in the necessary information indicating if their child is returning to St. Patrick School. A non‐refundable book fee, as well as a capital 

funds fee (which is refundable), are due for each child at the time of registration. If these are not paid, this will result in the removal of the 

child's name from the registration list for the following year.  

If a student withdraws from school, the cumulative records are forwarded to the receiving school. However, if fees and/or tuition are in arrears, 

grades or transcripts may be withheld until such amount is paid in full.  

Tuition Policy 
The policy adopted by the St. Patrick School Committee shall be as follows:  

1. If paying in full by June 1st, tuition and fees may be paid in the school office by check or money order only.  All others must enroll in the 

FACTS program. 

2. All tuition is to be paid by the 1st
 

of each month listed in the chosen payment plan. The $300 capital fund fee is due with registration. 

No student(s) will be able to start school on the first day of school if the family’s tuition and capital fund fee are not up to date. Prompt 

payment of tuition is expected in order for the school to meet its financial obligations. 

 Option 1 – Single Payment Plan:  $125 discount per child. Payment must be made in the school office by check or money 

order only.  Cash and credit card payments are not accepted. Payment is due by June 1st. The discount will be forfeited if 

tuition is not paid in full by the date set forth herein. 

 Option 2 – 2 Payment Plan through FACTS:  Using your credit card or checking/savings account on September 1st and January 

1st. 

 Option 3 – 5 Payment Plan through FACTS:  Using your credit card or checking/savings account on the first of the following 

months:  May, July, September, November, and January. 

 Option 4 – 10 Payment Plan through FACTS:  Using your credit card or checking/savings account on the first of each month, 

April through July. 

3. Report cards will not be distributed to any student(s) whose family falls behind on their tuition payments. All tuition must be paid in 

full by the first day of the second semester of school. Failure to do so will result in students not being able to begin the 2nd
 

semester at 

St. Patrick School.  

4. Families withdrawing students prior to the first day of school shall be refunded the entire amount of tuition paid and capital fund fee. 

Book fee is non‐refundable. If a student is withdrawn, for any reason other than request by the school or mutual agreement, during 

the school year, remaining tuition through the end of the year must be paid in full unless the school principal or administrator agrees 

in writing to refund a portion of the remaining tuition. Otherwise there will be no refund, credit or reduction for withdrawal, absences, 

vacations, snow days, illnesses, holidays or moving. If a student is asked to leave or withdraw from the school, families are responsible 

for the prorated annual tuition through the end of the month in which the student withdraws.  

 

 

 

 

 

 

 

 



____________________________ACADEMICS____________________________ 

 

CURRICULUM 

St. Patrick Schools offers a core curriculum of Religion, Reading, Math, Language Arts, Spelling, Writing, Social Studies, History, and Science as 

well as Physical Education, Computer Education, Library, Art, Music, Life Skills, Advanced Math, and Spanish.  Advanced Band and Choir are also 

available as electives as long as demand dictates, Band for students in grades 5 – 8 and Choir to students in grades 6 – 8.  Time allotments for 

all subjects are scheduled following guidelines provided by the Office of Catholic Education. 

The faculty, under the direction of the principal, participates in the ongoing process of developing a collaboratively written curriculum 

encompassing all subjects across all grade levels. The process includes a review of current research, determination of appropriate teaching 

materials and strategies, identification of specific school and grade goals, and a cycle of evaluation. 

Enrichment Programs 
Students receive weekly instruction in Art, Music, Physical Education, Spanish, Computers, and Life Skills.  A weekly library time is also 

scheduled.  Resource teachers provide enrichment and remedial help for students. 

Parent – Teacher Conferences 
Parent – Teacher conferences will be held following the first quarter marking period.  Dates for these conferences will be scheduled and 

provided on the school calendar.  Additional conferences may be scheduled individually, as needed. 

Religious Formation 
Our strong, daily comprehensive program of religious education includes the following areas of study: Sacramental/liturgical expression, the 

study of Scripture, experience of prayer, values formation and clarification in the light of the Gospel, community service, and historical, 

theological and doctrinal study of the Catholic Church with its application to daily life.  Religion is not only taught as a daily subject but also is 

integrated into the entire curriculum to form a total program of Catholic education.  Non-Catholic children are required to attend and 

participate in formal religion classes but may not participate in sacramentals.  As part of their religious formation, the students help prepare 

and participate in a weekly liturgy.  

All Catholic parents are expected to actively practice their religion and to exercise their role as the primary teachers and role models for their 

children.  This means weekly Sunday Mass attendance, reception of the sacraments, family adherence to sound Catholic doctrine, and an 

awareness of the place of God and the church in family life.  

Special Services 
The Walled Lake Public School District provides special services for St. Patrick.  These include testing, teacher consultant services, speech and 

language services, as well as social work services.  Any parent requesting such services should contact St. Patrick School first for further 

information. 

Standardized Testing 
The Star Renaissance Test is administered to students in grades two through eight three times each year as mandated by the Archdiocesan 

schedule.   

Students in Eighth Grade may take a high school placement test in November for admittance to a Catholic high school. 

Teacher Qualifications 
All teachers are certified by the State of Michigan, possess current teaching certificates and are highly qualified.  Teachers regularly participate 

in ongoing professional development in all curriculum areas.  In addition to the many hours of class preparation and grading papers after school 

hours, the St. Patrick faculty generously supports the school through non-teaching assignments, student academic assistance, and parent 

conferences.  These activities, along with the additional presence at Open House, the Christmas program, and graduation, assures the St. 

Patrick community that the school faculty is a dedicated, generous, and competent one.   

 

 



STUDENT PROGRESS   

Guidance/Counseling Services 
A full-time Guidance Counselor on staff provides counseling for personal/emotional, social, and academic issues.  Appraisals are conducted 

through classroom observation and consultation with parents/guardians, teachers, administrators, and students. 

Homework 
To the extent that homework instills a sense of responsibility and enables the student to form desirable independent study habits, it is a useful 

adjunct to the curriculum.  Time spent on homework could vary according to student's ability and skill level.  If you see that your child is not 

doing homework, please check with the teacher so the student does not fall behind in his/her assignments. 

Homework is assigned daily for the following reasons:  

1. To enrich and reinforce what the pupil has learned. 

2. To share with others something discovered, read, or created.  

3. To improve basic skills.  

Honor Roll 
Honor Roll begins at grade 6.  The core classes are the main focus. The core classes are Religion, Reading, Math, Social Studies, Science, 

Vocabulary, English, and Spanish.  The criteria for the Academic Honor Roll for grades 6, 7, and 8 are listed below:   

 High Scholarship: All As and at least an S for effort and conduct in all classes  

 Scholarship: As and Bs in all subjects and at least an S for effort and conduct in each class  

 Academic Achievement: At least As and Bs in all subjects and no more than two Ns in conduct or effort.  

 *Students may not receive a U in conduct or effort for any classes to qualify. 

National Junior Honor Society 

The National Junior Honor Society (NJHS), is an organization that recognizes and encourages academic achievement at the middle school level 

while also developing other characteristics essential to citizens in a democracy.  These ideals are:  scholarship, character, service, citizenship, 

and leadership.  Students must maintain a 3.0 GPA and serve 10 hours of school/community service each year. 

Online Reporting  
Report cards are important for evaluation of your child, for continuing communication between parents and teachers, as well as for the 

coordinating attitudes and practices to aid in the child's intellectual and emotional growth.  Report cards will be distributed quarterly in all 

grades.  In addition, progress reports will be available quarterly in grades 3 – 8.  Teachers in grades K – 2 will keep parents informed of their 

child's progress.  SchoolSpeak, an online grading/reporting program, is used to keep current on homework, grading and behavior issues for 

each student. 

 

Retention Policy  
If retention of a student is being considered, the parents/guardians of the student will be notified by the teacher during the second semester.  

A conference to discuss the child’s progress will be scheduled with the parents/guardians and the teacher.  If there is an impasse in the 

decision-making process, the administration will meet with the parents/guardians and teacher for further clarification.  The administration will 

make a final placement determination. 

 

STUDENT RECORDS 

St. Patrick School maintains an accurate cumulative record of each student in attendance.  The school abides by established policies and 

guidelines of the Office of Catholic Education of the Archdiocese of Detroit in regard to student records.   

The Right to Inspect:  Parents/Guardians have the right to look at their child’s permanent record which includes: report cards, attendance 

records, birth records, health records, and certain biological information. (Should a parent have a need to inspect the records, an appointment 

should be made through the principal.) 



The Right to Prevent Disclosure:  The school will not disclose anything contained in a child’s permanent record to third parties unless (1) a 

parent consents in writing prior to the disclosure, or (2) the information is directory information which a parent has not requested to be kept 

confidential, or (3) the information is requested by a school to which the child is officially transferring, or (4) the request for the information 

meets some of the limited circumstances, “Guidelines for Student Records.”  

 

_______________STUDENT RESPONSIBILITIES AND BEHAVIOR_______________ 

 

CODE OF CONDUCT 

Students are expected to conduct themselves in a proper, responsible and Christian manner, to be courteous and respectful to others, 

including administrators, teachers, parish and school employees, volunteers, parents and students, in all of their interactions. 

Moral and courteous behavior, therefore, is expected not only  in the classroom and hallways of the school, but also on the playground, in the 

community, on school buses and at all school functions whether on or off campus.  Our philosophy of discipline is oriented towards the 

establishment of habits and conduct appropriate to a Christian society.  *Please see the St. Patrick Catholic School Behavior Rubric for further 

information. 

Suspension is a denial to a student of the right to attend classes or take part in or attend school activities, such as sports, field trips, for a period 

of time - one to five days.  All work covered and tests given during suspension may result in a grade of zero.  

Expulsion is the permanent denial to a student of the privilege of attending St. Patrick School.  This severe action will be taken when there has 

been a major infraction or frequent abuse of school policy and/or when no other action seems effective.  The decision regarding a student's 

expulsion will be made by the Principal in consultation with the Pastor.  

1. The Archdiocesan School office may be consulted before a student is expelled. 

2. A clear detailed statement of the case shall be submitted to the Archdiocesan School Office after an expulsion. 

Parents and students should realize that these principles, rules and regulations of the school are for the benefit of all.  School registration of a 

student is considered an agreement on the part of the student and his/her parents that he/she will comply with the rules and regulations of St. 

Patrick School.  Students who violate another student's rights or disregard their own responsibility will be subject to disciplinary action by a 

referral/detention for repeated violations of school or classroom rules. 

CONTROLLED AND NON-CONTROLLED SUBSTANCES 

Students are prohibited from bringing, carrying, or administering controlled and non-controlled substances such as, but not limited to:  tobacco 

or tobacco products, drugs (including prescription and/or over-the-counter medication) or alcohol to school, school sponsored activities, on 

school premises, or on the school bus to and from school.  Any student in possession of, administering or misusing a controlled or non-

controlled substance on school property or in the vicinity of the school shall immediately be excluded from classes pending investigation.  

Should the investigation show that the allegations are well founded, the student will be subject to expulsion. 

Note:  Students with life threatening conditions may be allowed to carry certain items such as inhalers or insulin pumps with medical 

documentation and approval.  However, such students may not misuse, sell or administer such items to anyone else. 

 

CYBER-BULLYING 

Students are expected to be courteous and respectful to others, including administrators, teachers, parish and school employees, volunteers, 

parents, and students, in all of their interactions.  Students who engage in name-calling, threats, bullying, intimidation, or other conduct or 

communication that has the purpose or effect of creating a hostile, offensive, or abusive atmosphere, including such activity in online postings 

on any social-networks such as Facebook, Instagram, and Twitter, will be disciplined, up to and including expulsion. 

 

 

 



DRESS CODE 

The Administration and staff of St. Patrick School believe that good grooming and proper attire foster a positive self-image and an 

environment conducive to learning. All students are expected to present a neat, clean and modest appearance with clothing that is 

appropriate in size and fit. In all cases, the administration reserves the right of final determination concerning proper student attire. 

Enforcement will be handled by the administration and staff. With that in mind, the following Uniform Policy is in effect for all students at 

St. Patrick School. 

Boys Uniform 2022-2023 

Uniform Rules for Wear 
Slacks: 

• Grades K-8 wear khaki or navy blue dress slacks with front zipper and 
belt loops. 

• Must be a Docker-type, dress twill style. 

• Plain-front or pleated-front slacks are acceptable. 

• Uniform shorts may be worn in the first and fourth quarters of school. 

• Must be worn at the waist. 

• Must be worn with a solid navy, black, or brown belt. (Grades 1-8) 

• Belts with rivets or grommets are not allowed. 

• Not permitted: jean-style, flares, slacks with rivets, and slacks with exterior pockets 
(i.e. cargo pants). 

• Not permitted: cargo shorts. 

Shirts: 
• Grades K-5 wear a solid light blue or navy polo-style shirt (cotton or dry- 

wicking) with the “St. Patrick” name embroidered on left chest. 

• Grades 6-8 wear a solid hunter green polo-style shirt (cotton or dry- 
wicking) with the “St. Patrick” name embroidered on left chest. 

• Grades 6-8 wear a solid white Oxford cloth shirt on Mass days, 

along with the school issued or hunter green tie. 

• Oxford cloth shirts must button down the front, have a button-down collar 
and may be long or short sleeved. 

 
• Shirt must be tucked into the slacks with the waistband visible. 

• Only the top button of the shirt may be unbuttoned. 

• Solid white, short sleeved t-shirt or undershirt may be worn underneath uniform 
shirt. 

• Undershirt sleeves should not extend beyond the sleeve of the uniform shirt. 

• Not permitted: turtlenecks. 

Sweaters: 
• Grades K-8 may wear a solid navy or hunter green sweater. 

• Cardigans, vests, crewneck and v-neck pullover styles are acceptable. 

• Students in grades K-8 may wear a quarter zip fleece, with the Celtic 
cross logo. 

 

• An oxford cloth shirt or polo-style shirt must be worn under the sweater. 

• Sweaters must have the Celtic cross logo. 

• Not permitted: hooded, striped, or multi-colored design sweaters. 

• Grade 8 may wear their class jacket. 

Socks: 

• Grades K-8 wear solid white, navy, black or hunter green socks. 

 
• Socks must be worn and visible at all times. 

• Only one pair of socks may be worn at a time. 

Shoes: 
• MUST be one or two solid neutral colors, such as: black, brown, beige, gray 

or navy. This includes laces and logos. 

• Shoes must be closed at the toe and heel and cut below the ankle. 

• Shoes should tie, Velcro, or be loafer style. 

 

• Shoes with laces should be tied. 

• Not acceptable: brightly colored, neon or light-up shoes, basketball or high-top 
shoes, shoes with built-in wheels. 

• Boots are to be worn to-and from school or at recess only. 

Girls Uniform 2022-2023 

Uniform Rules for Wear 
Jumpers, Skirts and Skorts: 

• Grades K-8 wear the St. Patrick plaid uniform skirt or solid navy skirt. 

• Grades K-5 may wear plaid jumper or skort. 

• Jumper length and skirt length is to be no shorter than 2 inches above the top of the 
kneecap. 

• Skirts cannot be rolled and must be worn at the waist. 

• The waistband must be visible. 

• Bike shorts, tights or navy leggings must be worn underneath. 

• Pants under the jumper or skirt may be worn to-and from school or at recess only. 

• Skirt needs to sit comfortably on waist and hips; pleats lay flat and pockets do not 
gap. 

Slacks and Shorts: 
• Grades K-8 wear navy blue dress slacks with front zipper and belt loops. 

• Must be a Docker, or dress twill style. 

• Plain-front and pleated-front slacks are acceptable. 

• Uniform shorts may be worn in the first and fourth quarters of school 
(appropriate length-see skirt rules). 

 

• Must be worn at the waist. 

• Must be worn with a solid navy, black, or brown belt. 

• Belts with rivets or grommets are not allowed. 

• Not permitted: low rise or dropped-hip slacks, capri-style, jean-style, flares, slacks 
with rivets, and slacks with exterior pockets (i.e. cargo pants). 

Blouses/Shirts: 
• Grades K-5 wear a solid light blue or navy polo-style 

shirt (cotton or dry-wicking) or a light blue Peter Pan collar blouse with the 

“St. Patrick” name embroidered on left chest. 

• Grades 6-8 wear a solid hunter green polo-style shirt (cotton or dry- 

wicking) with the “St. Patrick name embroidered on left chest or a white 

oxford style shirt (no logo required). 

• Blouses and/or shirts may be long or short sleeved. 

• Grades 6-8 will wear a white Oxford cloth blouse without a logo on 

Mass days. The Oxford blouse must have a button-down collar. 

• In lieu of the jacket of fleece, 6-8 may also wear the sweater vest 

as part of their church attire. 

• Not permitted: turtlenecks, shirts with ornamentation. 

• Only the top button of the shirt may be unbuttoned. 

• Shirt must be tucked into slacks or skirt with the waistband visible. 

• Solid white, short sleeved t-shirt or undershirt may be worn underneath uniform 
shirt. 

• Undershirt sleeves should not extend beyond the sleeve of the uniform shirt. 



Sweaters: 
• Grades K-8 may wear a solid navy, or hunter green sweater. 

• Plain cardigans, vests, crewneck and v-neck pullover styles are 
acceptable. 

• Grades K-8 may wear a quarter zip fleece. This fleece must have the 
Celtic cross logo embroidered on left chest. 

 
• Sweaters must have the Celtic cross logo. 

• A blouse, polo-style shirt, or turtleneck must be worn under the sweater. 

• Not permitted: ruffled, hooded, striped, floral, and multi-colored design sweaters. 

• Grade 8 may wear their class jacket. 

Socks/Tights: 
• Grades K-8 wear solid white, hunter green or navy ankle or knee socks. 

• Solid white or navy tights or navy leggings are permitted. A solid cable- 
knit pattern for tights is acceptable. 

 
• Socks must be worn and visible at all times. 

• Not permitted: Lacy or frilled socks or tights. 

Shoes: 
• MUST be one or two solid neutral colors, such as: black, brown, beige, gray, 

white or navy. This includes laces and logos. 

• Shoes must be closed at the toe and heel. 

• Shoes should tie, Velcro, or be loafer style. 

• For gym shoes, see Physical Education section. 

 
 
• Shoes with laces should be tied. 

• Boots are to be worn to-and from school or at recess only. 

• Not permitted: Shoes with sequins, sparkles, or accent colors or prints, shoes with 

heels over one inch, platforms, sandals, clogs, moccasins or shoes with built -in 

wheels. 

For all Students Rules for Wear 

Physical Education:  

Gym shoes must be worn ONLY in P.E. class. 

An extra pair of tennis shoes MUST be kept in school. 

Students in Grade 5-8 must change into a school uniform shirt after gym class. 

Uniform or green track pants must be worn the rest of the school day. 

Grades K-8: Cotton or dry-wicking navy gym t-shirt with Celtic cross logo. 

• Grades K-8: Hunter green mesh sports shorts without logo. 

• Grades K-8: Optional: Navy sweatpants with Celtic logo, track style green 
pants and/or green jacket with Celtic logo. 

• Tennis shoes and socks are required for PE. 

• High tops are allowed and shoes may be more than two colors. 

Jewelry: 
• Earrings must be worn on earlobe. No hoop or dangling earrings. 

• Boys may not wear earrings. 

• All accessories should be free of ornamentation. 

• A simple cross or religious medal with chain is permitted. 

• One bracelet or simple wrist watch may be worn. 

• One pair of small earrings (studs only) may be worn. 

Hair and Make-Up: 
• Hair must be a natural color and always neat and clean. 

• Bows, scrunchies, and barrettes must be solid white, navy, hunter green, 
or uniform plaid with no logo or embellishments. 

• Sport headbands may be worn but must be a solid color. Navy, hunter 
green, white or black are acceptable. 

• Make-up is not allowed. 

• Girls may wear only clear nail polish. Fake nails are not allowed. 

• Hairstyle and make-up are not to be a distraction. 
• Boys’ hair is to be above the ears, eyebrows and collar without the aid of 

product. 

• Bows should not be a distraction; Jo-Jo type bows are not part of the uniform. Bows 
should be 6 inches or smaller. 

• No cat ears. 

• No glitter in hair, no excessive fad haircuts or styles. 

 **Young men in need of a haircut will have through the weekend to be in 
compliance or they will not be able to return until hair is an appropriate length. 

    Young ladies with fake nails follow the same rule above. 

Dress-up Day: 
• Boys: Dress pants and collared shirts. 

• Girls: Dresses and skirts of appropriate length (no shorter than 2 inches 

above the knee) or dress pants. Dresses may not be strapless. Shoulders 

must be covered. 

• Uniform may always be worn on Dress-up days. 

• Not permitted: jeans, tennis shoes, flip-flops, shorts, tight or revealing attire. 

• Suggested attire for girls: dresses, skirts, dress pants and dress shoes. 

• Suggested attire for boys: collared polo-style shirt, dress shirt, tie, dress pants and 
dress shoes. 

Casual Day: 
• Appropriate non-uniform dress is to be worn. 

• Shirts must cover the shoulder and go down to the hips with an appropriate 
neck line. 

• Not permitted: Tank tops, torn clothes, inappropriate t-shirts, skin-tight or low- 

rise pants, logos on the seat of pants, tight or revealing attire, clothing that 

promotes media or actions contrary to St. Patrick School policies. 

• Yoga pants, leggings or skinny jeans may ONLY be worn if a shirt, dress or 
skirt (of appropriate length-past mid-thigh) is worn over them. 

 
 

• Parents should carefully review shirts and pants with mottos, graphics and 
advertisements. 

• Pants must be worn at the waist. 

• Shorts or skirts, when permitted, must be no shorter than mid-thigh length. 

• Socks must be worn at all times. Crocs and flip-flops are not permitted. 

Uniform Spirit Day Attire: 
Students remain in uniform attire except they may wear a St. Patrick T-shirt or jersey. 

 

Casual Spirit Day Attire: 
Following the rules for a casual day, except students must wear St. Patrick gear. 

 

Sports, Scouts and Clubs 
Cheerleading uniforms and St. Patrick team jerseys may be worn on the Friday before a 

home game. 

Standard scouting uniforms may be worn on meeting days. 

Student Council members may wear Student Council t-shirts on meeting days. 

 

No casual scouting uniforms, such as jogging sets, sweatshirts etc are considered 
acceptable. 

Uniform articles may be purchased from the following vendors: 

Pro-Stitch Lands’ End                           Educational Outfitters 

2570 Union Lake Rd. Suite A School number                         23317 Orchard Lake Rd. 

Commerce Township 900191677                            Farmington 
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DUE PROCESS 

Within any school population, differing viewpoints can surface.  When this occurs, it is necessary to use a systematic means of 

conflict resolution.  St. Patrick uses the process called subsidiary, which has been adopted by the Catholic Church.  The process is the 

means whereby differences are resolved at their lowest level.  If the attempt is unsuccessful, it is referred to the next highest level to 

facilitate a resolution through compromise or negotiation at the appropriate level.  The levels of authority are as follows: 

1. Student 

2. Teacher 

3. School Administration 

4. Pastoral Administration 

5. Office for Catholic Schools 

 

HARRASSMENT POLICY – ST. PATRICK SCHOOL 

St. Patrick School provides a safe environment for all individuals.  Verbal or written threats made against the physical or emotional 

well-being of any individual are taken very seriously.  Students making such threats (seriously or in jest or online) face detention, 

suspension, and/or expulsion. 

Harassment of any type is not tolerated.  The school administration investigates all complaints of harassment.  Students involved in 

harassing behavior face detention, suspension, and/or expulsion.   

Engagement in online blogs such as, but not limited to, Facebook, Twitter, Instagram, Kik, Snapchat, etc. may result in disciplinary 

actions if the content of the student’s blog included threatening, disparaging, offensive, hateful, discriminatory comments regarding 

the school, the faculty, other students or the parish, or other inappropriate content, e.g. adult content, music lyrics containing 

violent message, illegal or immoral content, etc.  

It is the policy of the Archdiocese of Detroit and St. Patrick School to make every effort to provide an educational environment as 

well as a work environment, free from all forms of harassment.  This policy applies to the actions of all faculty, staff and students at 

St. Patrick School, as well as others who may be in a working relationship with the school.  The Archdiocese of Detroit and St. Patrick 

School are open to and respect the complaints brought under this policy. 

Respect for the dignity and worth of each individual is a basic tenet of St. Patrick School.  Each individual faculty, staff member, 

student, or others who are in a working relationship with the school, are entitled to work/attend school in an environment free from 

discriminatory practices, including sexual and other forms of illegal harassment.  All will be held to standards of conduct which 

ensure that the school is free from sexual and other forms of illegal harassment. 

St. Patrick School will neither tolerate sexual harassment nor will it tolerate reprisals against any employee, student or other persons 

who make a sexual harassment complaint.  Any faculty or other staff member who violates this policy will be subject to disciplinary 

action, including termination of employment.  Any supervisor or faculty member who receives a complaint of sexual harassment and 

fails to take corrective action pursuant to this policy is also subject to disciplinary action, including termination of employment. 

Students are expected to treat all persons, including each other, with respect and dignity.  Accordingly, sexually inappropriate 

behavior directed at faculty, staff or other students will not be tolerated.  Such behavior will result in disciplinary action, up to and 

including exclusion from school. 
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Definition of Sexual Harassment – Student Relationships 
Sexual harassment refers to sexually inappropriate behavior that is not welcome, that is personally offensive to some, and fails to 

respect the rights of others.  Harassment can be either conduct or communication.  Accordingly, sexual inappropriate behavior 

means inappropriate touching, gestures, and language of a sexual nature directed at faculty, staff or other students.  Sexual 

harassment also includes conduct or communication that has the purpose or effect of substantially interfering with another 

student's education, or creating an intimidating, hostile or offensive educational environment. 

Examples of Sexual Harassment 

 sexual innuendoes or jokes of a sexual nature 

 sexual propositions 

 sexually suggestive pictures or cartoons 

 foul and obscene language, jokes or gestures 

 unwanted and unnecessary physical contact 

 unwelcome comments about appearance 

Reporting Sexual Harassment 
The school will delegate a person to answer questions and disseminate information about the policy, investigate complaints and 

take appropriate corrective action.  Any faculty, staff member, student or other person in a working relationship with St. Patrick 

School, who feels that he or she has been a victim of sexual or other forms of illegal harassment, should bring the matter to the 

immediate attention of the delegated person. 

The school will investigate all complaints of harassment in as prompt and confidential a manner as possible and will take appropriate 

corrective action when warranted.  Any faculty, staff member, student or other person, in a working relationship with St. Patrick 

School, who is determined to have engaged in harassment in violation of this policy, will be subject to appropriate disciplinary 

action, up to and including termination of employment or exclusion from school. 

Retaliation in any form against a person who exercises his or her right to make a complaint under this policy is strictly prohibited, 

and will result in appropriate disciplinary action, up to and including termination of employment or exclusion from school. 

 

SOCIAL MEDIA AND ELECTRONICS POLICY 

Personal Usage 
The personal use of social media can have bearing on St. Patrick in its official capacity.  As such, this policy provides information of a 

precautionary nature on the use of social media by St. Patrick staff and students. 

Precautions and Prohibitions 

1. St. Patrick staff and students are free to express themselves as private citizens on social media sites to the degree that their 

speech does not impair working relationships of St. Patrick, impede the performance of duties, impair discipline and 

harmony within the community, or negatively affect the public perception of St. Patrick. 

2. In particular, St. Patrick staff and students are prohibited from the following: 

a. Speech containing obscene or sexually explicit language, images, statements, or other forms of speech that 

ridicule, malign, disparage, or otherwise express bias against any race, religion, or other protected class of 

individuals. 

b. Speech involving themselves or other members of the St. Patrick community reflecting behavior that would 

reasonably be considered reckless or irresponsible. 
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3. St. Patrick staff, students, and parents should be aware that privacy settings and social media sites are constantly in flux and 

they should never assume that personal information on such sites is protected. 

4. St. Patrick staff and students should expect that any information created, transmitted, downloaded, exchanged, or 

discussed in a public online forum may be accessed by St. Patrick at any time without prior notice. 

Electronic Devices 

St. Patrick School recognizes the helpful role that technology, specifically electronic devices, plays in the daily lives of adults and 

students alike.  However, such devices can cause a disruption to the educational process.  As such, St. Patrick prohibits the use of 

electronic devices during school hours unless otherwise notified by the administration or teaching staff.  These devices include, but 

are not limited to:  cell phones, smart watches, iPads, iPods, tablets, music players, cameras, camcorders, laser pointers, and other 

related devices as identified by the school administration.   

*Possession of a cell phone (or similar device) during school hours is prohibited.  Once the school day begins, all devices must be 

kept in the student’s locker and turned off.  Smart watches are only permitted with a documented need. 

 

 

If a student is found to be using a prohibited device during the school day, or if a cell phone goes off, the following consequences will 

be followed: 

1. The device will be confiscated and turned in to the school office. 

2. First student offense, the device will be held and released only to a parent or guardian the following day and a detention 

will be given. 

3. If there is a subsequent offense, the device will be held and released only to a parent or guardian and a $10.00 fee will be 

applied.   

Additionally, the use of camera phones, or similar devices, to capture an image is not authorized at any time.  Not only does this 

disrupt the educational process, they also have the potential for violating the confidentiality of others.  If a device is used as a 

violation of the privacy of others, it will be immediately confiscated and released only to a parent.  Moreover, that student may be 

subject to more strict disciplinary consequences. 

In the event that new technological devices are developed, not covered herein, which pose a disruption to the education, safety, or 

privacy of others, the administration has the right to prohibit such a device in accordance with this policy. 

 

WEAPONS 

Students are prohibited from bringing weapons to school and school sponsored activities, or having weapons in school or at school 

sponsored activities, on the school premises, on a school bus or en route to or from school, or in the immediate vicinity of the 

school. 

A weapon is any object which can be used to threaten or injure another.  It includes, but is not limited to, a firearm, dagger, dirk, and 

stiletto, knife with a blade over 3 inches long, pocket knife opened by mechanical device, iron bar or brass knuckles. 

School premises include the school building and the adjacent grounds including but not limited to parking lot, playground, student 

lockers, and buses.  Immediate vicinity of the school means a block radius of the school. 

Any student discovered to be, or suspected of, carrying, possessing, concealing or transferring a weapon on school premises or in 

the immediate vicinity of the school shall be immediately excluded from classes pending investigation.  
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A search can be conducted to verify the suspicion or clarify the discovery.  It may include without prior warning an inspection and 

search of a student's person, pockets (the student empties his/her own pockets), book bags, purse, lunch pail, locker, etc.  

Questioning of the same purposes may include questioning by the principal, a school teacher, the pastor or a person acting in the 

place of any of these.  

When a body search is conducted it shall be in the principal's or pastor's office or other appropriate place.  Another person of the 

same sex should conduct the search of the student. 

 If a student refuses to cooperate or interferes with a search of a person or possessions or premises, she/he should be warned that 

refusal to cooperate without legitimate reason will result in disciplinary action, up to and including expulsion from school.   

Depending on the nature of the weapon, the local police department shall be notified immediately and if possible, the student 

detained whenever the school has reason to suspect a student may have a weapon or when a weapon is present on school 

premises.  Any student found to be in violation of the school's policy is subject to disciplinary action, up to and including expulsion. 

If an injury occurs in school, on school premises or in the immediate vicinity, as the result of a student carrying a weapon, the 

principal and teachers shall endeavor: 

1. to have students remain calm and avoid panic; 

2. to notify the police, the pastor of the parish school; 

3. to secure the school; 

4. to notify and consult with the immediate supervisor or other appropriate party in the Catholic Schools Office.  The 

Superintendent's Office will in turn notify appropriate offices in the Archdiocesan Central Services. 

The principal may exercise the options to both keep non-school persons out of the school and/or retain students in the school until 

police have completed their investigation.  Any student determined to have brought a firearm to school will be expelled for a period 

of not less than one year.  The term "firearm" means: 

1. any weapon including a starter gun which will or is designed to or may readily be converted to expel a projectile by the 

action or an explosive; 

2. the frame or receiver of any such weapons; 

3. any firearm muffler or firearm silencer or 

4. any destructive device.         1995 Archdiocese of Detroit 
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______________________POLICIES AND PROCEDURES______________________ 
 

HEALTH AND SAFETY  

Communicable Diseases 
Please telephone the school immediately if you child is diagnosed as having a contagious disease.  The school must report this 

information to the Health Department.  The school administration strongly urges parents to refrain from sending their children to 

school while afflicted with any contagious illness.  This is for the health and safety of the ill child and the students, teachers, 

administration and other school families.  Preventing an outbreak of contagious disease is in the best interest of the entire St. Patrick 

Catholic School family. Students must be fever free for 24 hours before returning to school. 

Concussion Policy 
Public Acts 342 and 343 require schools and youth sports organizations to educate, train, and collect forms for non-MHSAA activities 

including physical education classes, intramural, and out-of-season camps or clinics. 

 Adult coaches (paid or volunteer) must complete the established free online training course, and have a certificate of 

course completion on file prior to coaching. 

 Parents/guardians and students must sign a Concussion Awareness Acknowledgement Form prior to student participation 

in sports and physical education class.  The form will be kept on file with the school for the duration of the student’s 

involvement and until age 25. 

 Students suspected of a concussion will not be allowed to return to athletic activities, physical education classes, practice, 

or completion until written clearance from a physician is submitted to the school office.  

Health Tests  
The following Health tests are provided by the Oakland Health Department:  

Vision Screening Hearing Screening 

Preschool 
First Grade 
Third Grade 
Fifth Grade 

Seventh Grade 

Preschool 
Kindergarten 
Second Grade 
Fourth Grade 
Sixth Grade 

 

Illness and Accidents in School 
Parents are notified immediately of an illness or injury and may be required to take the child home.  If we are unable to reach you, 

we will leave messages at the contact numbers.  

Medicine  
It is the responsibility of the parents and/or guardians to inform the principal and appropriate teachers if a student is subject to any 

medical need that requires regular or periodic attention while at school.  If prescription or nonprescription medicine must be taken 

during school hours, two staff members will dispense the medication.  The student must bring all medication to the school office 

immediately when coming to school.  NO MEDICATION MAY BE KEPT IN A CLASSROOM. 

No medication of any kind shall be dispensed by school personnel without a signed permission/release form, from the parents or 

legal guardian, on file.  This includes over the counter medications, such as Tylenol, cough drops, etc.  Inhalants may be kept with 

the student as long as a doctor's note is on file in the office.  In circumstances when a child must take medication during school 

hours, he must have a written note from his/her parent or guardian AND a doctor's statement stating the following information 

which shall be placed in the child's cumulative file.  Forms are available in the school office.  
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 Name of medication to be dispensed  

 Directions for administering medication 

 Possible side effects which may be anticipated  

 Length of time child is to receive such medication  

All medicine should be clearly labeled and the student's name must be on the container.  Top priority will be given to the security of 

the medication.  

Smoking 

Smoking is prohibited anywhere in the school building or on the school grounds.  

 

LUNCH 

Lunch Supervision 
Hired parents and staff members supervise the lunch period.  They take care of the children indoors and on the playground.  The 

lunch period is from 11:05‐11:43 or 11:52‐12:30.  Outdoor recess is available daily except in cases of inclement weather.  To be 

excused from outdoor recess, a student must have a physician slip.  

Lunch Time Policies 
All students must bring lunches on the days they do not order a pizza lunch or hot lunch.  The children eat lunch in their classrooms 

or the parish hall.  They spend the rest of the lunch period outdoors. We expect all children to go outside.  When the child cannot go 

outdoors a written excuse from the doctor is necessary.  

Classroom and playground policies are:  

1. Remain in seats while eating lunch  

2. No shouting or throwing food.  Throw bags and refuse in container and clean table/floor in the eating area.  

3. Once outdoors, stay outdoors, unless an emergency arises.  

4. No food should be taken to the lavatories, hallways or outside.  

5. Remain in the playground area or on the blacktop.  No playing in or around the church.  

6. There will be NO tackling, kicking, fighting, throwing unsafe objects, playing with hardballs, spitting or playing “King of the 

Mountain" or any other activity deemed inappropriate by the principal or teachers on duty.  

7. Respect and obey the lunch duty monitors.  

8. Use of electronic devices is prohibited in the lunchroom and during outdoor/gym recess. 

 

SCHOOL DAY PROCEDURES 

The school day for students begins at 7:40 a.m. and ends at 3:00 p.m. The students should not arrive earlier than 7:30.  Proper 

supervision of your child will be unavailable before 7:30.  The bus students load at 2:45.  Students who are picked up are dismissed 

at 3:00. 

Absences  
All student absences must be confirmed in writing by parent and/or guardian.  All written excuses are to state the times and dates 

and reason for each absence.  

Emergency permission to leave school during the day is not to be granted any student unless the parent or parent designate 

personally contacts the school office or calls for the student in person.  
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After School Child Care – Celtic Team 

St. Patrick School Celtic Team offers convenient after school care from 3:00 – 6:00 p.m. on full days of school only.  The annual 

registration fee: $75.00 per child or $100.00 per family.  Celtic Team provides a caring Christian environment where academic, 

personal and ethical excellence is encouraged and modeled every day. 

 Outdoor games and activities 

 Indoor centers for homework, board games, and arts & crafts 

 Snack and drink provided 

Attendance  
It is the responsibility of the school and the home to assist students to develop habits of attendance and punctuality.  On the day the 

student is absent, the parent must call the school before 8:00 a.m. to notify the office on the first day of the given absence.  If a call 

is not received, the school will make every attempt possible to contact the home.   If a student has an absence, the school will 

provide an opportunity to make up the work.  All make up work must be submitted to the teacher as soon as possible, one day for 

every day absent.  Failure to comply will result in a lower grade.   

Parents are required to request make up work by calling the office before 10:00 a.m.  Homework may be picked up in the office at 

the end of the school day or be sent home with another student.  The school cannot be responsible for work missed by the child 

because of late entrance or vacation.  The school discourages non‐attendance due to trips.  If a child is absent during the school day, 

it is highly recommended that they do not attend after school social functions on that day.  

Communication 
Communication between home and school is essential.  The school communicates through a variety of vehicles including: A weekly 

online newsletter and an online monthly calendar.  Special notices can also be sent home through school or the mail.  Additionally, 

teachers will send home periodic news bulletins and e‐mails.  Always check the school website for up to date information.  

All faculty, staff and administration have an e‐mail address for communication.  If there are any questions or concerns a parent may 

have regarding their student, the following channels are to be followed:  

1. Initially discuss the situation with the student’s teacher.  

2. If this does not prove satisfactory, or if further discussion is desired, the next step is to speak with the school principal. 

3. Finally, if further resolution of a concern is still needed, the pastor should be consulted.  

The teachers and administration request that when parents have a question concerning achievement, discipline, or any other 

problem which might arise with a teacher, that they contact the teacher directly. 

Personal meetings with the teachers are to be arranged by appointment.  This may be taken care of by sending a note or e‐mail to 

the teacher or calling the school office at (248) 698‐3240.  

Early Dismissal/Late Arrivals  
Doctor or other appointments should be scheduled outside school hours and on school holidays whenever possible.  If a child needs 

to be dismissed early or arrives after the start of school, he/she must bring a handwritten note to the teacher stating time and 

reason.  Parents must sign the child in/out in the school office.  

Emergency School Closings 

St. Patrick School and/or the Walled Lake School District will notify radio and TV stations to publicly announce the closing of the 

schools in the district for the day.  St. Patrick School is included, since bus transportation is provided for school dismissal.  Listen for 

WALLED LAKE CONSOLIDATED SCHOOLS or ST. PATRICK SCHOOL, WHITE LAKE, or ST. PATRICK SCHOOL, OAKLAND COUNTY.  Please 

monitor school closings on television, radio, or the internet.  
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It is essential that the school office has an up-to-date record concerning who you wish us to notify in case we are unable to contact 

you. Please notify the school whenever a change should be made on the emergency card. 

Releasing Students  

Dismissal from school for reasons of sickness or emergency must be taken care of through the office.  No child may be excused from 

school unless he/she is picked up in the office by a parent, guardian or parent designate.  Parents may not go to the classroom to 

pick up their child.  Parents must sign out their child in the office before a student will be released.  

You will be notified if your child becomes ill during school.  If you are not available, the person designated on the child's emergency 

card will be called to assume responsibility for your child.  If we are unable to reach you, we will leave a message at contact 

numbers.  

Safety Drills 
Fire, tornado, and crisis drills are conducted at various times during the school year.  Procedures for fire and tornado drills are 

posted throughout the school buildings.  Details of the Crisis Plan are kept confidential for the safety and well-being of the students. 

Severe Weather Warnings 

In case of tornado or severe weather warnings, children are briefed by their teachers to take action prescribed by the Civil Defense.  

If there is a "tornado watch", the children will be kept in school and dismissed at regular dismissal time.  If there is a "tornado 

warning”, the children will be kept in specially designated areas until the all‐clear signal is received.  We will not dismiss the school 

early because of a tornado watch or warning.  Parents, however, may ask for their children in person at the school office.  

Tardiness  
A student is considered tardy if he/she is not in his/her classroom when the tardy bell rings.  The student must report to the office 

for a tardy slip in order to enter class.  Late busses or inclement weather are noted by the office and will not be recorded as a tardy.  

Less than two hours absence in a given day will be considered tardy.  

An absence of two or more hours in a given day will be considered a half day of absence.  Students are allowed one day for each full 

day of absence to make up incomplete work in all subjects, including specials, unless arrangements are made by the teacher. 

If the child arrives at school after 10:00 a.m. or leaves before 1:30 p.m., he/she is considered a half day absent. 

Excessive tardiness interferes with a child’s education.  Being prompt for school is a life skill we wish to stress in our children to 
develop during their elementary school years.  If a student is excessively tardy a meeting will be required between the parents and 
administration. 

Truancy 
The Michigan Compulsory School Attendance law requires that “every parent, guardian, or other person in this state having control 

and charge of a child from the age of six to the child’s sixteenth birthday, shall send that child to schools during the entire school 

year.  The child’s attendance shall be continuous and consecutive…” 

A violation of this law occurs “if a child is repeatedly absent from school without valid excuse.”  This can include a pattern of 

tardiness or a pattern of absences (e.g., late every Monday or absent 1 day per week). 

Vacations 
Family vacations are not recommended during school time.  However, if a student will be absent for an extended time, it is the 

responsibility of the parent/guardian to inform the office and the teacher(s) prior to a student’s absence.  St. Patrick does not 

provide assignments ahead of time.  Upon return, students should consult their teachers for all missed assignments.  Due dates will 

be determined by the teacher.  
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_______________________GENERAL INFORMATION_______________________ 

 

ARCHDIOCESAN SAFE ENVIRONMENTS POLICY  

Purpose  
The Archdiocese of Detroit is committed to providing safe environments and fostering continuous improvement in every 

organization that sponsors activities and/or provides services to children and youth. The Archdiocese intends to create communities 

of informed adults who model appropriate behavior, are vigilant to the warning signs of abuse and take action to prevent abuse and 

improve safety. Likewise, the Archdiocese is determined to ensure that facilities, grounds and procedures promote optimal safety.  

General Policy 
All adults who are paid or volunteer personnel (clergy, religious and lay) shall: 

1. Have a criminal history background check and have been provided the Pastoral or Volunteer Code of Conduct before 

starting work in any capacity, and  

2. Participate in a Protecting God’s Children workshop  

This may include, but is not limited to, the following: 

 Parish Staff (all) 

 Scout Leaders – Boys, Girls, Campfire 

 Religious Education (catechists, assistants, hall monitors) 

 Vacation Bible School Volunteers 

 School Staff – faculty, administrative, custodial, substitute teachers 

 School Volunteers – Room Parents, Office Volunteers 

 Field Trip Chaperones & Drivers 

 Athletic Directors, Coaches and Assistants  

Confirmed attendance at a Protecting God’s Children Workshop is a condition for employment or volunteering. Non‐compliance with 

this policy will result in the loss of employment or volunteer position, until requirements are met. 

CODE OF CONDUCT FOR VOLUNTEERS 

Our children are the most important gifts God has entrusted to us.  A volunteer must strictly follow the rules and guidelines in this 

Code of Conduct for Volunteers as a condition of providing services to the children and youth of our archdiocese. 

A volunteer must: 

 Treat everyone with respect, loyalty, patience, integrity, courtesy, dignity, and consideration. 

 Avoid situations where he or she is alone with children and/or youth at school activities. 

 Use positive reinforcement rather than criticism, competition, or comparison when working with children and/or youth. 

 Refuse to accept expensive gifts from children, youth, or their parents/guardians without prior written approval from the 

pastor or principal. 

 Refrain from giving expensive gifts to children and/or youth without prior written approval from the parents/guardians and 

the pastor or principal. 

 Report suspected abuse to the pastor, principal, or appropriate supervisor and the local Child Protection Services agency.  

Failure to report suspected abuse to civil authorities (by required reporters) is, according to the law, a misdemeanor. 

 Cooperate fully in any investigation of abuse of children and/or youth. 
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A volunteer must not: 

 Smoke or use tobacco products in the presence of children and/or youth. 

 Use, possess, or be under the influence of alcohol at any time while volunteering. 

 Use, possess, or be under the influence of illegal drugs at any time. 

 Pose any health risk to children and/or youth through fevers or other contagious situations. 

 Strike, spank, shake, or slap children and/or youth. 

 Humiliate, ridicule, threaten, or degrade children and/or youth. 

 Touch a child and/or youth in a sexual or other inappropriate manner. 

 Use any discipline that frightens or humiliates children and/or youth. 

 Use profanity in the presence of children and/or youth. 

A volunteer working with children and/or youth is subject to a thorough background check, including criminal history.  Any action 

inconsistent with this Code of Pastoral Conduct or failure to take action mandated by this Code of Pastoral Conduct may result in 

removal as a volunteer with children and/or youth.  (Adopted from Archdiocese of Detroit Policies) 

PARENT PARTICIPATION 

We are always in need of the services of parent volunteers to assist in the many facets of school operation.  Being a parent volunteer 

can be a rewarding experience.  Not only will you be helping children to learn, but you also will learn how your school is changing to 

meet the needs of children.  The more help you can provide, the better job we can do to improve instruction for your child. In order 

to participate in any classroom/field trip activity, all parents must have the following paperwork on file in the school office: Criminal 

Background Check, Protecting God’s Children workshop certificate, and a volunteer driver form (for field trips).  These criteria must 

be met in order to participate in any school related activities. Registration and information for Protecting God’s Children program is 

available at www.aod.org.  *Parents must earn 10 fundraising hours by working on a major Parents Club fundraiser. 

Parents Club 

The Parents Club (PC) is our volunteer parent organization whose membership is open to all parents of current St. Patrick students.  

It was formed to promote mutual understanding and cooperation between all stake holders.  Our objective is to involve all of our 

parents in fund raising and social activities that provide benefit to our students, our classrooms, our staff and families.  School 

sponsored functions help build friendships and create a strong sense of community.  The PC Board meets frequently with the school 

administration to receive information and provide input.  The Parents Club assists the school administration and staff in providing 

every advantage for the education of students by planning and supporting a variety of school-wide projects and events.  The Parents 

Club: 

 Is an advocate of the overall mission and policies of the school 

 Fosters communication between the school administration and our parents 

 Sponsors fundraising activities for parents and events for students, as well as enhancements to classrooms and facilities. 

 Organizes and supports PC Committees including Daddy/Daughter Dance, Mother/Son Event, Talent Shows, Student 

Enrichment, Beautification, St. Patrick Day Treats, Used Uniform Sale, and more 

 Provides guidance:  The PC president and the principal of St. Patrick School serve as ex-officio members of all committees. 

School Advisory Committee 
St. Patrick School Committee consists of twelve members who actively participate in the decision making process.  Nine general 

members serve three‐year terms.  Terms come up on a rotating basis.  A representative is selected by the Parents Club to serve as a 

liaison between the School Committee and the Parents Club.  This representative does not participate in the consensus process.   

There are five sub-committees the members are a part of:  Finance, Strategic Support, Marketing, Technology, and Nominations. 

 

http://www.aod.org/
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Purpose and Function of the School Advisory Committee 

The principal collaborates with the School Advisory Committee to develop and recommend policy for the school.  After the policy is 

approved by the pastor and implemented by the principal it is the responsibility of the School Committee to support that policy.  The 

School Advisory Committee promotes the concept of their service through consultation with the pastor and principal concerning the 

areas that follow: 

1. The philosophy and mission of the school are developed with the assistance of the School Advisory Committee.  

2. Education objectives implemented by the parish school are supported by the School Advisory Committee.  

3. The School Advisory Committee offers input and makes recommendations for the general direction of the budget and 

tuition structure.  The School Advisory Committee participates in strategic planning for future financing, striving toward 

making St. Patrick School financially accessible to all families.  

4. It is the function of the School Advisory Committee to recommend and support policy.  

5. The School Advisory Committee conducts a self‐evaluation on an annual basis. The evaluation is developed from the goals 

and objectives set for the school year.  

The School Advisory Committee actively pursues strategic and financial planning as a sign of commitment to the future of Catholic 

education.  It also serves as a public relations source to the parish and surrounding community.  

SCHOOL INFORMATION  

After School Clubs 
Supported by the School Advisory Committee and organized by parent volunteers, the following after school clubs are a great way to 

get yourself and your student involved!  Some examples of clubs we have offered are:  

 Chess Club 

 Cooking Club 

 Eager Readers Book Club 

 Running Club 

Birthday Treats 
If you would like to send in a treat on your child’s birthday, please check with his/her teacher regarding the classroom policy and 

classroom allergies. 

Change of Address 
It is important to notify the school office if there is a change of address or telephone number.  If both parents work, please send to 

school an emergency number in case the school is unable to reach you at either home or work.  

Contracts 
No parent/guardian is allowed to present themselves as an authorized representative of St. Patrick Catholic School and sign 

contracts on behalf of St. Patrick Catholic School. 

Field Trips/Volunteering at School 

Field trips are considered privileges for students.  Teachers may restrict or refuse trips as deemed necessary.  Sponsors of field trips 

will obtain a written parental permission for all trips.  The school assumes no liability for injury on the field trips.  Parents must 

complete a permission slip for a student to participate in a field trip.  

The drivers of vehicles transporting students to school events are responsible for the safety of the students on the field trip.  Each 

year they must have on file at St. Patrick School a VOLUNTEER DRIVER INFORMATION FORM.  They must carry a minimum of 
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$250,000/$500,000 liability insurance before students will be allowed to accompany them on a field trip.  Drivers must be at least 21 

years of age.  

The number of students being transported in a vehicle must not exceed the number of seat belts.  Students must wear seat belts 

whenever the vehicle is moving.  

Drivers must follow information on the permission slips.  No extra stops may be added.  

*Drivers must also have a Protecting God’s Children attendance certificate, a Criminal Background Check and a current Volunteer 

Driver Form on file in the school office.  

Items Not Permitted at St. Patrick 

Body/scented sprays, hair grooming products, mouthwash, nail grooming products, scented lotions. 

Water bottles must be see-through and plastic.  Metal water bottles are not permitted.  

Locker Policy 

Lockers are to hold school books and outerwear.  Lockers may not be decorated or filled with personal property.  Lockers should be 

cleaned out periodically to prevent them from becoming over filled and unable to close.  

Lost and Found 
A container for lost and found articles can be found in the hallway of the Middle School.  At the end of every quarter all items will be 

placed on a table outside of the school office for one week.  After that week, any items without a name may be picked up by other 

students. 

Phone Calls 
Phone calls made home by students are for emergencies only.  Permission must be given by the teacher and the call must be made 

from the school office.  If a parent/guardian needs to get a message to a student during the school day, this must be done through 

the school office. 

Reporting Child Abuse 
By law, the State of Michigan requires school personnel to inform the Department of Children and Family Services of any allegations 

or suspicions of child abuse/neglect.  

School Pictures 
All the children are photographed at the beginning of the school year and forms are sent home with a description of the picture 

packages available. You need not purchase the pictures. We keep our records updated with the latest picture of each child.  

Textbook Policy 
Students receive hardcover textbooks to use during the school year.  The cost of the textbook is covered in the tuition.  There is an 

expected amount of wear and tear on a textbook.  When the textbooks are returned, if they are showing more than normal wear 

and tear, then the student will be charged a fee to replace the book(s) at the current used textbook price. Examples of more than 

normal wear and tear: broken binding, chewed corners, gouge in the cover or binding, ripped pages, defaced inside front cover, etc. 

Visitors  
All visitors entering the building must report to the office.  Parents should refrain from visiting with any of the teachers during school 

hours.  Visitors will be asked if they have attended Protecting God’s Children and had a Criminal Background check completed, as 

these are requirements for visitors who are volunteering. 
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ST. PATRICK Behavior  1st Documented 

Offense 
2nd Documented 

Offense 

3rd Documented 
Offense 

 
 Classroom & 
Building Rules 

 Excessive talking 

 Multiple missing 
assignments 

 Disruptive behavior 

 Gum chewing 

 Running in the hallway 

 Cheating (no warning) 

 
W 
A 
R 
N 
I 
N 
G 

 

 Administrator 
notified 

 1 detention 

 Parent notified 

  

 Administrator 
notified 

 Parent notified 

 2 detentions or 
removal from 
building 

 Behavior essay (1 
page) 

 1 day suspension (in 
or out of school, TBD 
by administrator) 

 Parent conference 

 Virtue Report/Project 

 
 

Actions and  
Speech 

 Name calling 

 Insults/Put-downs 

 Looks (eye-rolling) 

 Teasing (mocking, 
laughing at someone) 

 Hurting feelings 

 Inappropriate 
gestures 

 Poor church behavior  

 Inappropriate 
language 

 Public Displays of 
Affection (including 
hand holding) 

 
W 
A 
R 
N 
I 
N 
G 

 Administrator 
notified 

 1 detention 

 Parent notified 

 Behavior essay 
(length determined 
by administration) 

 Virtue Report/Project 

 Administrator 
notified 

 2 detentions or 
removal from 
building 

 Parent notified 

 Virtue Report/Project 

 1 day suspension (in 
or out of school, TBD 
by administrator) 

 Parent conference 

 Virtue Report/Project 

 
Boundaries 
with others 

(non-
aggressive) 

 Play fighting 

 Pushing/shoving 

 Poking/punching 

 Kicking/tripping 

 Spitting 

 Throwing objects 

 
W 
A 
R 
N 
I 
N 
G 

 Administrator 
notified 

 1 detention 

 Parent notified 

 Behavior essay 
(length determined 
by administration) 

 Virtue Report/Project 

 Administrator 
notified 

 2 detentions or 
removal from 
building 

 Parent notified 

 Virtue Report/Project 

 1 day suspension (in 
or out of school, TBD 
by administrator) 

 Parent conference 

 Virtue Report/Project 

St. Patrick Catholic School Behavior Rubric 

 We will dedicate ourselves to living virtue. 
 We will support others in living virtue. 

 We will commit to constructive thoughts, words, and deeds. 
 When faced with challenges or conflict, we will find solutions that 

cultivate virtue for ourselves and for one another. 
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Boundaries 
with others 

(with 
aggression)  

 

 Pushing/shoving 

 Grabbing/hitting 

 Poking/punching 

 Kicking/tripping 

 Spitting 

 Biting 

 Throwing objects 

 Any intentional harm 
inflicted on another 
person 

 Disciplinary actions 
for serious physical 
altercations will be 
determined by the 
administration. 

 
 

N 
O 
 

W 
A 
R 
N 
I 
N 
G 

 Administrator 
notified 

 Removal from 
classroom, recess or 
activity to the office  

 Detention(s) may be 
assigned OR 

 May be a 1 to 
multiple day 
suspension as 
determined by 
administration 

 Behavior essay  
 Parent conference 

 Virtue Report/Project 

 Administrator 
notified 

 Removal from 
classroom, recess or 
activity to the office 

 2 to multiple day 
suspension as 
determined by 
administration 

 Parent conference 

 Virtue Report/Project 

 Administrator 
notified 

 Removal from 
classroom, recess or  
activity to office  

 3 or more days 
suspension as 
determined by 
administration 

 Parent conference 

 Possible referral for 
outside counseling 

 Possible expulsion 

 Virtue Report/Project 

 
 

Relationships 
with Others 

 Excluding others 

 Gossiping 

 Spreading/repeating 
rumors, Note writing 

 Making mean jokes 

 Disrespect and/or 
defiance with faculty, 
staff, and volunteers 

 
 

W 
A 
R 
N 
I 
N 
G 

 Administrator 
notified 

 1 detention 

 Parent notified 

 Virtue Report/Project 

 Administrator 
notified 

 2 detentions or 
removal from 
building 

 Parent notified 

 Virtue Report/Project 

 Administrator 
notified 

 1 day suspension (in 
or out of school, TBD 
by administrator) 

 Parent conference 

 Virtue Report/Project 

 

Handbook 
Policies  

 Uniform policy 
infractions 

 Textbook issues (theft, 
destruction, etc…) 

  Administrator 
notified 

 1 detention 

 Behavior essay  

 Parent notified 

 Administrator 
notified 

 1 detention 

 Parent notified 

 Virtue Report/Project 

 Administrator 
notified 

 2 detentions 

 Parent conference 

 Virtue Report/Project 

 
 

Not 
Acceptable  

@ 
 St. Patrick 

 
 

 

 Stealing 

 Falsifying information 

 Having a weapon 

 Vandalism/destruction 
of property 

 Use of illegal 
substances 

 Any substance 
containing alcohol 

 Possession and/or use 
of tobacco products, 
matches, or lighters 

 Improper use of 
technology 

 Inappropriate 
language regarding 
race, religion, & 
gender 

 Sexual harassment  

 Threats (verbal & 
written, to both 
students & faculty) 

 
 

N  
O 
 

W 
A 
R 
N 
I 
N 
G 

 Administrator 
notified 

 Removal from 
classroom, recess or 
activity to the office  

 Detention(s) may be 
assigned 
                       OR 

 May be a 1 to 
multiple day 
suspension as 
determined by 
administration 

 Behavior essay 
(length TBD) 

 Parent conference 

 Police report if 
necessary 

 Virtue Report/Project  

 Administrator 
notified 

 Removal from 
classroom, recess or 
activity to the office 

 2 to multiple day 
suspension as 
determined by 
administration 

 Parent conference 

 Police report if 
necessary 

 Outside counseling 
referral if necessary 

 Virtue Report/Project  

 Administrator 
notified 

 Removal from 
classroom, recess or 
activity to the office  

 3 or more days 
suspension as 
determined by 
administration 

 Parent conference 

 Police report if 
necessary 

 Possible expulsion 

 Virtue Report/Project 

*Cheating/plagiarism/falsifying information will also result in "0" score for the assignment, quiz, test, lab, or project. 
*Cell phone/Electronic device (MP3, iPod, etc…) use is prohibited during the hours of 7:40am-3:00pm. If out or heard, the cell 
phone/electronic device will be taken and stored in the school office. A parent must come pick it up and the policy as stated in the 
handbook (with progressive fees assigned) will be enforced. 
*The administration of St. Patrick reserves the right to discipline its students for off-campus behavior that is not in line with 
behavior expectations of its students during the course of the school day. 
*The faculty of St. Patrick reserves the right to adjust any consequence based on age and grade level appropriateness. 
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Parent or Legal Guardian 
Statement of Receipt of Handbook and Compliance 

 

We have received and have read the contents of the St. Patrick School Handbook.  We have 

reviewed the rules, policies and procedures with our child/children.  Furthermore, by signing 

and listing the names of our children who attend St. Patrick School, we pledge to abide by the 

rules, policies and procedures outlined in this handbook. 

 

________________________________________________  _______________ 
Parent/Legal Guardian Signature      Date 
 
 
 

Print Student Name  Teacher  Grade 

     
     
     
     
     
     
     
     

 
Please sign and return this page to the homeroom teacher of the oldest child in the family 

within one week of receiving the handbook. 

Thank you. 

 


